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1 Objective

The objective of the scheme is to empower and grow confidence among
minority women, including their neighbours from other communities living in
the same village/locality, by providing knowledge, tools and techniques for
interacting with Government systems, banks and other institutions at all levels.
Besides this, other motto of this scheme is the empowerment of women from
the minority communities and emboldening them to move out of the confines
of their home and community and assume leadership roles and assert their
rights, collectively or individually, in accessing services, facilities, skills, and
opportunities besides claiming their due share of development benefits of the
Government for improving their lives and living conditions.

2 Audiences

This manual is for website Administrators, Users and Visitors. The Nai Roshni
website can be found at: http://nairoshni-moma.gov.in/

“Nai Roshni”

The Scheme for

Leadership Development
of
Minority Womeng

About Nai Roshni

For women empowerment, Ministry started “Nai Roshai”, a Leadership Development Programme for Minority Women in s
2012-13. The objective of the scheme is to empower and instill confidence among minorty women, inciuding their neighbours

from other communities lving in the same village/locality, by providing knowiedge, tools and technigues for interacting with

Government systems, banks and other institutions at all leveis.

Empowerment of women per se & not only essential for equity, but aizo constitutes a critical element in our fight for poverty Password

reduction, economic growth and strengthening of civil society. Women and children are shweys the worst sufferers in a poverty
stricken family and need support. Empowering women, especisily mothers, is even maore important as it is in homes that she
nourizhes, murture and mouids the character of her offspring. Read More...

Enter captcha 1/ b84b3 7 C

Login | Register | Forgot Password?

§"Nai Roshni™-The Scheme for Leacership Deviopment of Mimority Women{English){220KB)


http://nairoshni-moma.gov.in/

3 Process of Registration

3.1 Open any web browser and enter the URL:

http://nairoshni-moma.gov.in/

3.2 Click on “Register”

“Nai Roshni”

The Scheme for

Leadership Development

of
Minority Women

About Nai Roshni

=3 : : : 0 Username
For women empowerment, Ministry started “Nai Roshar’, a Leadership Development Programme for Minority Women m

2012-13. The objective of the scheme is to empower and instill confidence among minonty women, including their neighbours

from other communities lwing in the same village/locality, by providing knowiedge, tock and technigues for interacting with

Government systems, banks and other institutions at all leveis.

Empowerment of women per se & not only essential for equity, but aizo constitutes  critical element in our fight for poverty Password
reduction, economic growth and strengthening of civil society. Women and children are shweys the worst sufferers in a poverty

stricken family and need support. Emp ing women, especi i even more important as it is in homes thet she

nourizhes, murture and mouids the character of her offspring. Read More...

Register | fFo
§"Nai Roshni"-The Scheme for Leacership Deviopment of Mimority Women{English){220KkB) $ -

Figure: - 1(Register)

3.3 User will be navigated to new URL

http://nairoshni-moma.gov.in/OrganizationRegistration.aspx



http://nairoshni-moma.gov.in/
http://49.50.77.136/NaiRoshini%20/OrganizationRegistration.aspx
http://49.50.77.136/NaiRoshini%20/OrganizationRegistration.aspx

3.4 Fill the form on the Registration Page

Home Aboutls Contectls HNews  Tmoining Schedule Forms

Registration of Organization
hame of Crganization
Address of rgantzation
oy

CRr

Cilstrics”

Pin Code”

Prione ho. *

Fa Mo

Type of argantzation/Sockdies”
Reglsiersd Mo

Saale of registration

CRy of registration”
Date of reglsiration

Detall of Achlevesment

Seotars of eperiies”

One tirme password send your mobile and email id

Name of CralmanPresident CEC

—SERC EEE- | Motille Po[CEQ)
—Siect Ch— m Emall k{CEC) - S0 ST EO0MEIn. oM
—Seledt Districi— [ | Name of SecsloryVP*
Mictille RO (VPY
Emall k{VF)
Wenshes*
—Sokot S0ok— [ | User i
Passwors 0 e
—SElecSEE- o] Confin paseword e
—Ealet :r‘l_ m ;E; lstration certification -m W e sele
Regisiration valld B
Remarks
Genraiz OTP Code
et OTP Code *

Reglstration Reset

Figure: - 2(Registration Form)

Steps followed in Figure-2:

Enter the name of organization

. Enter the address of organization

. Select State, City and District from the drop down

. In the next step enter mobile no

. Proceed with fax number

1
2
3
4. Enter the pin code of your area
5
6
7

. Select type of organization/Societies



Home About Us Contact Us

Repgistration of Organization
Mame of Crganization =

Address of Organization®

Traming Schedule  Forms

State” —Select State—
City™ —Select City—
District” —Select District—
Pin Code* alue onl

Phone No. =

Fax No.

Type of organization/Societies”

Registered Mo.

State of registration™

City of registration™

C
i
=
[
c
T

[

—Select Society—

—Select State—

—Seled City—

Date of registration™

[=]
[=]
u)
n)

17y

Detail of Achievement™

Sectors of experties”

8. Enter registration number

9. Select State of registration
10.Select City of registration
11.Enter Date of registration
12.Enter details of achievement
13.Enter Sector of expertise

[ & ]

[ []



Mame of Chairman/President/CED*
Mabile no(CEO)

Email id(CEOQ)*

Mame of Secetory/P*

Mobile no(VP)*

Email id(vP)*

Websites®

Userid®

Fassword®

Confirm password®

Reqgistration cerification * EBrowse. | Mo file sele
Registration valid till*

Remarks

14.Enter the name of Chief Executive Officer of your company

15.Enter Mobile no of CEO

16.Enter Email id of CEO

17.Enter Name of Secretary/VP

18.Enter Mobile no of (VP)

19.Enter Email id of (VP)

20.Next enter the URL of your website

21.Enter User id which you want to create

22.Enter the password of your choice which is easy to remember
(password is case sensitive, password must contain: minimum 8 and
maximum 10 characters at least 1 uppercase alphabet, 1 lowercase
alphabet, 1 number and 1 special character).

23.Again enter same password in the confirm password field



24.By clicking on chose file, user has to select the registration certificate.
25.Select registration valid date.
26.Next enter Remarks of few words.

3.5 Click on the Generate OTP button. Four digit numbers will be generated
and you can fill it in Get OTP Code box. Then click on “Registration” button.

(One time password send your mobile and email id

‘ Genrate OTP Code \
(et OTP Code*
Registration

@UN
WOMEN For any queries regarding this website please contact Web Information Manager,

United Watins ity For Gendor Equalty

@ Contents of this website is published and managed by Ministry of Minarity Affairs,

Figure 3:- (OTP)



4 Process of Login

4.1  After registration again enter the URL:

http://nairoshni-moma.gov.in/

About Nai Roshni

Username
For women empowerment, Ministry started “Mai Roshni”, a Leadership Development Programme for Minority Women in

2012-13. The objective of the scheme is to empower and instill confidence among minority women, including their neighbours heclindia
from other communities living in the same village/locality, by providing knowledge, tools and technigues for interacting with

Government systems, banks and other institutions at all levels.

Empowerment of women per se is not only essential for equity, but also constitutes a critical element in our fight for poverty Password
reduction, economic growth and strengthening of civil society. Women and children are always the worst sufferers in a poverty

stricken family and need support. Empowering women, especially mothers, is even more important as it is in homes that she ssssnases
nourishes, nurture and moulds the character of her offspring. Read More..
Enter captcha
Updates | bw84b3| |

Login | Register | Forgot Password?

6"Mai Roshni"-The Scheme for Leadership Devlopment of Minority Women(English){280KEB)
Upcoming Development Program

1"Mai Roshni"-The Scheme for Leadership Devlopment of Minority Women(English}{220KB} 1"Nai Roshni®-The Scheme for Leadership Deviopment of Minority
‘Women

2"Mai Roshni"-The Scheme for Leadership Devlopment of Minority Women{English}{280KB}

2"Nai Roshni"-The Scheme for Leadership Deviopment of Minority
‘Women

Figure: - 4(User Login)

Steps followed in Figure-4:

1. Enter user name (user name is case sensitive)

2. Enter password (password created during registration)
3. Enter valid captcha details

3. Click on login button

6. User will get redirected to the Home page after clicking on the button.


http://nairoshni-moma.gov.in/

5 Process of Managing Created Account

After login the screen as shown in figure will appear which will ask for financial
year. In order to fill new form users have to select the financial year 2015-16.
But those users who want to check old reports have to select financial year
2014-15.

HeTOETS 0 730

U e Online Application Management System aé.
A Ministry of Minority Affairs (OAMS)

&4 Government of India

Select Nai Roshini Application Financial Year

Application financial year i--SeIect—- q
—Select—

2015-2016
2014-2015
Figure 5:- (Financial Year)

6 Process of Checking Account Status

You can check the status of you form that whether it is completed or partially
filled etc.

ETHEATF F HATT

A —— Online Application Management System a% '
Ministry of Minority Affairs (OAMS)

Government of India

Home ApplicationApply Document View Profile Change Password 2015-2016 ¥ Logout

Welcome to HCL India

Financial year Status

2015-2016 Complete

Figure 6:- (Account Status)
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7 Process of Application Apply

In order to apply the application click on the “Application Apply” tab. Now you
can see eleven forms. Fill them one after other.

O
?;n:rﬂg::q ™ Online Appllcatlon Management System ag
Ministry of Minority Affairs (0 AMS)

Government of India

Home ApplicationApply Document View Profile  Change Password 2015-2016 v GGG

——
Location Detail | Proposed Detail Budget | Organization Account | Bank Detail | Managing Committee | Key Personal | organization Staff

Mandatory criteria for selection (Refer Para 13 of the scheme guidelines):

“ Criteria to be given weightage for short listing _ Weightage

The number of years of existence and operation of the organization beyond the minimum requirement of three 15
years. (Registration certificate to be uploaded). Marks would be awarded as follows:

Total

3-6 years:1

7-10 years:2

More than 10 years:3

2 The number of projects funded by Central Government Ministries/Departments and implemented by the _ 10

organization for training of women exclusively. Marks would be awarded as follows View
Total

3-10:5

Figure 7:- (Application Apply)

7.1Form1

Stringent requirements would be adopted for selection of organizations in
order to ensure that organizations that are highly motivated, dedicated and
committed to the welfare of women and working in the field among women,
especially minority women, qualify. They should have the requisite personnel,
financial viability and infrastructure to operate at the grass root level for
implementation of the project. In form 1 are the mandatory qualifications
required to be fulfilled by the organization.

11



HTEETF F1 HIT

T T Online Application Management System ag '
Ministry of Minority Affairs (OAMS)

Government of India

il

Home ApplicationApply Document View Profile  Change Password 2015-2016 v LG

Location Detail | Proposed Detail Budpet | Organization Account | Bank Detail | Managing Committee | Key Personal | organization Staff

Mandatory criteria for selection (Refer Para 13 of the scheme guidelines):

“ Criteria to be given weightage for short listing _ Weightage

The number of years of existence and operation of the organization beyond the minimum requirement of three 15
years. (Registration certificate to be uploaded). Marks would be awarded as follows:

Total

3-6 years:1

7-10 years:2

Iore than 10 years:3

2 The number of projects funded by Central Government Ministries/Departments and implemented by the _ 10

organization for training of women exclusively. IMarks would be awarded as follows View

Organization experience should be greater than 3 years

The criteria total must be greater than 70 otherwise you cannot move to next
form.

1| [he number of bxpert emale Hand-nolding Staft who should be post-graduate and specialized In the field of § 5
social sector and self help group formation (regular employees on the pay roll of the organization) in the
organization. List o be uploaded. Marks would be awarded as follows:

Total

1-3staff 3

3 staff 4

More than 3 staff - 5

12 The number of Externally Aided projects or United Nations funded projects taken up by the organization (sanction  4p 10
orders to be uploaded). Marks would be awarded as follows:

Total

12 projects 4

34 projects 7
Over 4 projects - 10

Total 9

Save&Continue

Click on Save & Continue for form 2

12



7.2 Form 2

Villages/ urban localities in rural/urban areas having a substantial percentage
of minority population shall be selected by the organization for conducting the
leadership development training programme. A list of villages where the
village/urban locality trainings are proposed to be conducted should be
submitted in this form along with address of building where the proposed
training is to be conducted.

This form used for saving project location and infrastructure details.

Project Location Detail

Aodress and location

S —Selec— [=]
Dilstrict —Select— =]
BlockhWardhAuniclpalRy comorstion

Townryliage

'Whemear e proposad locaiion ks In Minorky Concantration —No— |:_|

Dilstrkct (MCD) Minorky Concentration Elock (MCE) Minorky
Conceniration TowT

Agdress of Bullding where e proposed irakhing (s) are o be
conducted

No of tralning moomr

ML of hallets=
Whemer Bulking FEs elecirk and water toliRks” —No— |:_|
Wiether Buliding s renisd or owned* —CEt— |;_|

If training is restdential, pleass Indicate Mo o 100 I hostel

M. o ol
Faclifies of kecirictwater (ol wessr In c2sa iraning ks in winker) —No— [=]
Facllfy ofkichanimess= —No— [=]
Skeaning arrangements = —Hho— |:_|
Securky arrangements= —Hho— |:_|

Tiraining ks Mon-residential, please Indicate distance from e anea Kllomedne

fiToem wihene participant minorky women Fave been proposed o be

et

Mode of transponation /allabke from e Ergeted area o place of
raning”

[Elooi Total
Hams Pospuilation
1 SAS e ] Edit
Dalete

Punjad AmrRsar SASA

13



7.3 Form 3

Organization need to mention details of proposed project like brief justification
for selection of theme for training, location, duration etc.

oo Lo vt s s o | | | | i | e
Details sbout proposed project

Thame {S: of promcessd Ieacleml:-de.ebm‘c‘.mhl'r;{'rmﬂe:' —Salker— II‘

EIE'_IJS".HHDT fior seleciion of heme tl['.lﬁhh;'

Cate of iralving” From jadmmm B —

Duration” D3

Total 'IJ'TI:E[EI'D&EBD&'JT; "I'I|'l:lﬂ7j WO

Do &l of e b2kong ko BPL caiegany™ e |;|

‘Wheher proposed training ks residentlal or non-residential 'ﬁ'mamnthl :-\'NDH —

DJ'I'I"I'IJTI.'J‘-"HEE 'IJ"I'I:E[EI'D&EBD&'JT; 'TI|'IJ”TJ' ‘Women T Commu "M Name N of Persons
1 Muslims
2 Chnstans
3 |sem
: Bucdnist
5 Parsis
6 |
7 NorHmInoTRyIOmers
Toat

Ceefalls of Resource Persons Lak

=
I e e e o e o
AT 5 e

1 Educationz| Programmes r-07-2015 444 Feskdemial Edi Dakie

14



7.4 Form 4

Organization need to fill the brief approach of their organization for conducting
the training

Location Detail | Proposal Details Appmach‘ Budget | Organization Account | Bank Detail | Managing Committee | Key Personnel | Organization Staff

Approach of organization

Brief approach of organization for ing the trai

99999999999

No file selected

Arrangements made for hand-holding and nurturing of trained women

(Please give clear details es the handholdi

or hand

y nominated and the mechanism invc

ZXZX

No file selected

Save&Continue

7.5 Form 5

Organization need to fill budget estimation for the training.

Budzet Estimate

Froject location and address name r— El Froposed theme
I:‘ Educations| Programmes
From
To
Duration

DETAILS OF RATES FOR NON-RESIDENTIAL LEADERSHIP DEVELOPMENT TRAINING IN VILLAGE/LOCALITY FOR WOMEN -

Note:-
1. Rate will as per financial norm as per guidline.
2. Budget for one batch.

{8) Fees/ honorarium for engaging faculty membersiresource person
2 (b} To and fro transportation cost for faculty membersresource person
3 |{c) Ledging cost for faculty members
4 |{d} Hiring of venue, furniture, and oreche facility

{f) Cost for using/hiring audio - visual aids, participatory training kits and teking
sudic - visual dips of different activities for reports.

o

{g) Cest for distribution of training material, literature in local language and
stationarny.

o

{h}) Allowance/stipend for women {To be paid by Cheque in to the Account of
the beneficiary )

8 |[ i) Cost for motivation, identification and selection of eligible women.

9 { j ) Cost for hand helding/nurturing by facilitators for project peried including
concurrent monitoring and reporting.

Total

Add agency fees/charges for cne batch of village trainings

Mo of batches proposed by the organization

Cost of non-residental project

15



DETAILS OF RATES FOR RESIDENTIAL LEADERSHIF DEVELOPMENT TRAINING:

1

{2) Cost for one meal for trainee women

2 (3] Includes fees, boarding, food eto (sctusls to be reimbursed)

{b) Literature, training material, information booklets, copies of government
schemes and programmes, relevant laws and Acts, stationary.

4 [c) Indicative transport expenditure (actuals to be reimbursed)

{d} Allowance/stipend for women {To be paid by Chegue into the Account of
the beneficiary )

& |(e) Cost for motivation, identification and selection of eligible women.

Total

Add agency fees/charges for one batch of village trainings
Mo of batches proposed by the organization

Cost of non-residental project

n Tralning Start Dats Dourztion [Totsl cost of non-residentisijin Rs [Total cost of resldentiallin Re m

15-07-2015 00:00:00 28-07-2015 00:00:00 1456298848278 | Edit

Save&Continue

7.6 Form 6

Organization need to submit the audit report of the account last three years.

[ ) (e ) e

Accounts of the arganization:

Mention year up to which accounts have been audited [by the month of 2015-2018 El
June every year, it should be available for previous financial year)

Please enclose:
Latest audited accounts

Mo file selected.

Audit report of last three years

Year 1 No file selected.

Year 2 Mo file selected.

Year 3 Mo file selected.
Utilization Certificate in GFR 12{4) authenticated by Chartered Mo file selected

accountant: (Mot applicable in case of new organizations /projects)

Details of assets of the organization's

5858
Whether organization has ever been blacklisted, if so, please indicate: —Yes— El

[i) Mame of bladlisting authority: sdsd

lii) Date of bladklisting: 07-07-2015

[iii) Reason from bladklisting: sdsadas

liv) Date of deletion of name from bladklist: 07-07-2015

16



7.7 Form 7

Organization need to fill the bank account details.

T —

‘Organization bank detail

Mame Of the payee 85 in bank scoount sadasd
Address sdaasd

Mame of the bank htrretyre

Address of bank with telephone trrtre
State Assam EI
Dristrict Daman

g El Account number |3 3IIDIIIIIIDID

Pincode 458521

Account type Demat E|
Telephone whith STD code F4BEE44458 50455

Meode of electronic transfer available in RTGS El
Fax no. 5aREETERT the bank branch(RTGS/NEFT/EFS/CBS)

. RTGS/NEFT/IFC code B4TBETE

Email Id wvi@sdfe.com

MICR code drevsdf

Authorization letter Mo file selected.

Authorization letter

7.8 Form 8

In this form organization need to fill the details of their managing committee

—
‘Organization managing committee of the organization:

Name

Gendar @ male” Female

CoB

=1
]
3

Address

Education — Seled Degree | =
Designation - Select DEsignaiiZl
Ococupation

Mobile no

=
I o I N

Male 28-08-201 Froject head sdsad Fost graduste 5898565221 Edit Delete



7.9 Form9

In this form organization need to fill the details of key personal of the
organization

Key personal of the organization:
Mame
Gender

@ mate I Female

OB

Y¥yY

Address

Education — Select Degres -El
Designation — Select Dasignat] 4 |
Occupation

Mobile no

E I N TN

AShs Male 1507-2015 Executive Graduate 5556555655 Edit Delete

7.10 Form 10

In this form organizations need to fill their staff details

‘Organization staff details :

Mame

Gender ® maleIFemale
DoB dd/mmyyyy

Address

Education - Select Degres - w |
Designation - Select Desig HEE
Appointment date A a Y

Department name

Makile no

Dlsperrna nent

1 fdvidsg Female | 1507-2015 GaVa Graduate 2107-2013 Executive 8600325550 Edit Delete

18



7.11 Form 11

In this form, organization needs to confirm that the information provided by
them in all the forms is correct to the best of knowledge.

IS S FAET

i Online Application Management System ag' :
Ministry of Minority Affairs (OAMS)

Government of India

Application Apply Document  View Profile  Change Password

Project location detail

Annual report of previous financial year

Na file selected,

- I hereby declars that the information given above is true to the best of knowledge. The organization takes the responsibility of security of women during training pericd,
especially for women who would undergo Residential Training.

Print view of proposal

Upload Endorsed copy of recommendation from DC/DM/State Govt. /Concermned District Authority®

SN. District Name Recommendation Letter

1 |Amsitsar Mo file selected.

Save & Confirm

-

Ministry of Minority Affairs

GUVEERMINT OF BDiA

User can print the proposal using the print button present at the end of the
form after save declaration with annual report of previous financial year.

And that upload the recommendation letter as per districts that added on
project location.

19



8 Process to View Profile
Users can click on view profile to check the details of their profile

Home Application Apply Document View Profile  Change Password [ 20152016 [ [JEELEE
Detail of organization

Name of erganization Sushil mehra

Address of organization cdcCdac'mhggn Name of chairman/president/CEC X

State Madhya Pradesh Mobile no 9854333083

City Catiz Email ZcZ C¥(@vsdca.com
District Damch Hame of Secetory/P dfafc

Pin code 458521 Mobile no{VP) 4568858321

Phone no. 8518550454 Email{VP} rocsax@oacs. com
Fax no. 886378 Websites 585

Date of registration 14-07-2015 Registered walid till 21-07-2015

Type of organization Private limited Registered no. TR2Z2

State of registration Madhya Pradesh City of registration Surat

Registration certification Certificate Detail of achievement b

Sectors of experties HTHE Remarks X

g i nts of this website i published and managed by Ministry of Mincrity
Minsstry of Minority Affairs
¢ ou

COVTIAMINT O For any queries regarding tiis welsite pleass contact Web Information Manager.

9 Process to Change Password

If user wants to change password then click on "Change password" tab. User
need to know the old password in order to change password. Also keep in
mind that new password is case sensitive and password must contain:
minimum 8 and maximum 10 characters at least 1 uppercase alphabet, 1
lowercase alphabet, 1 number and 1 special character

HoqHETS FI HIAET

R Online Application Management System a-é- ]
4388 Ministry of Minority Affairs (OAMS)

" Government of India

Document  View Profile  Change Password

Change Password

User Name* sushil

Old Password® ETTTEY T T

Mew Password*

Confirm Password®

20



